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Materi ini dapat anda gunakan sebagai Latihan, semakin sering anda mencoba, maka
semaikn cepat pula anda menguasai MS Access. Selamat belajar.

1. Buatlah sebuah Database dengan tabel sebagai berikut :

Field Name Data Type
Nama Teman Text
Alamat Text
No Telepon Text

2. Buka Program MS Access - New File - Blank Database

Mew File v

€O A

New
E‘J Blank database, ..

Blank data aJ«:};ss page. ..
@ Project using existing data. ..

@ Project using new data. ..
14]] From existing file. ..

Simpan File tersebut dengan Nama Latihan 1.

File Mew Database @

Saveini  |[3) ACCESS v @-@|@ X i - Tooks-

MMy Recent
Dacurents

Desktop

My Documents

My Computer

E&

File name: |LATIHF\N1 v [ Greaks Ne
My Mebworlk = 2

Places Save as bype: |Miu:rc-sc-Ft Office Access Database v | Cancel




3. Anda akan aktif di jendela Objects Tables.

@ LATIHAN 1 : Database {Access 2000 file format) M=
tﬁgpen %gesign Hnew | X | & T8

Chijects
Tables Create table by using wizard
@ Create table by entering data

Create table in Design view

Queries

L

Farrmns
Reports
Pages

Macros %

Maodules

Hogh B

Groups

[#] Favorites

Klik 2x pada Create table in Design view.

E Tablel : Table

Field Mame Daka Tvpe Description ~

3]

Isilah Field Name sesuai dengan tugas ini. Hasilnya adalah sebagai berikut :

E Tablel1 : Table

Field Mame Data Twpe
Mama Teman | Text
Alamat Text
I [ Mo Telepon | Text 1

Lakukan Close

B Table1 : Table =1
Field Name Data Type Description k
Mama Teman | Texk =
Alamat Text =

Mo Telepon | Texk



Akan ditampilkan dialog untuk konfirmasi penyimpanan. Pilih Yes

- Microsoft Office Access

! E Do wou wank ko save changes ko the design of table 'Tablel'?

| Yes ﬁ [ Mo ] [ Cancel

Isikan nama Tabel yang diinginkan.

Table Mame: o

o

!Tabel Euku Telepon| |

Zancel

Jika ditampilkan sebagai berikut, Pilih Yes atau No. Dalam latihan ini, dipilih No

Microsoft Office Access

There is no primary key defined.

Although a primary key isn't required, it's highly recommended. A table must have a primary key For you to define a relationship between this table
and other tables in the database.
Do you want ko create a primary key now?

!7

Yes ] [ Mo ] [ Cancel ] %

4. Hasilnya adalah, tabel yang telah dibuat akan ditampilkan di Objects Table.

& LATIHAN 1 : Database (Access 2000 file format)

Chjects
] Tables
@ Queries
2 Forms

Create table by using wizard

Create table by entering data
Tabel Buku Telepon

i




5. Selanjutnya pilih Objects Form

ﬁ LATIHAN 1 : Database [Access 2000 file format)
QpeEn MDESIQI‘I S New | X | 2 =l

Chijects M Create form in Design view
[ Tables @ Create Form by using wizard
!ﬂ Queries
E Forms

Kemudian pilih Create form by using wizard

which Figlds da you want on your farm?
AR AT
B T
- st [

% o You can choose From maore than one table or query,
TablesiCQueries
Table: Tabel Buku Telepon v |
fvailable Fields: Selected Fields:
Marna Teman

Alarat

o Telepon

- 3

I I H ..:‘I .u.
[m

Cancel Mext = l ’ Einish J

Kemudian pindahkan semua field dari Kiri ke Kanan, sehingga tampak seperti
gambar diatas.

Pilih Next - Columnar - Standard



Simpan Form anda dengan nama sebagai berikut.

What title do you want For your Form?

|F0rm Buky Telepor] |

That's all the information the wizard needs to create your
fForm.

Do wou wank to open the Form or modify the Form's design?

(%) Open the form o view or enker information,

() Madify the Form's design.

[ ] Display Help an working with the Form? L\}

[ Cancel ] [ < Back Mexk =

Tekan tombol Finish.

& LATIHAN 1 : Database (Access 2000 file format)

Ohjects @ Create Form in Design view
E T1ables Create Form by using wizard
ﬂ ik FE  Form Buky Telepon
=2l Forms
i  Reports
"a Pages > Mama Teman | |
@  Macros ilamat | |
¢ Modules Ma Telepon | |
Groups | Record: [I4] « [ 1 » [M]r# of t

3 Favarites

Tampak Form sudah terdapat pada Objects Form, dan Form Buku Telepon sudah
aktif.



6. Modifikasi Form anda dengan cara klik pada Design

&= L ATIHAN 1 : Database (Access 2000 file format)
g open "EE mew | K | %2 T EEE

|

Objects ﬁ@ Create Form in Design view
B Tables Create Form by using wizard
@ S Faorm Buku Telepon

y E Fﬁfl’i‘l&

Jika sudah akan tampil sebagai berikut

E=l Form Buku Telepon : Form

D
# Form Header
# Detail

| I
|Nama I erman ||Nama Teman
I

L&t apma H.-’-‘-.Iamat

izt

Mo Telepon ||IN|:| TE|E:|:IIIIF|
I 1

# Form Footer




a. Buat tombol untuk menambah data baru

Command Button Wizard

What action do you want to happen when the button is
pressed?

Different ackions are available For each categary.

Cateqories: Ackions:

Add Mew Recaord
Delete Record
Duplicate Record
Print Record
Sawve Record
Undo Record

Record Mavigation
R ecord Operations
Farm COperations
Report Cperations
Application
Miscellaneous

= Back [ Mexk J [ Finish ]
Command Button Wizard

Do wou wank text or a pickure on the button?

If wou choose Text, you can bype the text ko display. IF wau

choose Pickure, wou can click Browse ta find a pickure ko display.

(o) Text: |Data Baru

() Pickure: 50 To flew 1 Browse, ,,

Pencil (editing)
Plus Symbol

Shinty &l Pickures %

[ concet | [ <ok [ tet> ] [ ener |




Hasilnya....

E= Form Buku Telepon : Form

EI-|-1-|-2-|-3-|-4-|-

# Form Header

# Detail

|Nama T eman

| |
| |Nama Teman
| 1

H

Sloee
PRI

i i.-’-‘-.lamat

|N|:| Te

| |
| Mo Telepon

~| D ata

# Form Footer

b. Buat tombol untuk menyimpan data

Command Button Wizard

pressed?

Categories:

What action do you want ko happen when the butkon is

Different ackions are available for each categaory,

Ackions: %

Fecord Mavigation
Fecord Qperations

Farm Operations
Report Operations
Application
Miscellaneous

Add Mew Record
Delete Record
Cuplicate Record
Print Record

we Record

Llnu:h:u Record

Cancel =]

l Mexk = ] [ Einish




Command Button Wizard

Do ol wank bext or a pickure on the button?

If wou choose Text, wou can bype the text o display. IF wou
choose Pickure, wou can click Browse ko find a picture to display.

(&) Text: ‘Simpan Data | b\

D Pickure: Check Mark
B Floppy (5.25)
Floppyz2 (3.5)

Save to Disk.

Show Al Pickures

¥ Form Headet
# Detail

| |
|Nama T eman ||Nama Teman
] 1

I.ilumu‘ I I.-’-‘-.Iamat

I I
|N|:u Tekpon | Mo Telepon

~[ Data Baru J~{ Simpan D ata | =

# Form Footer
i1} [ >

%




c. Buat tombol untuk keluar

Command Button Wizard

What action do vwou want to happen when the buttan is
pressed?

Different actions are available For each category.

Cakeqgories: Ackions:

Apply Form Filker

Record Mavigation
Record Operations

Edit Form Filker

Report Operations Open Form
Application COpen Page
Miscellaneous Print & Farm

Prink Current Farm
Refresh Form Data

[\T
= Back ﬁ Mext = ] [ Einish J

Command Button Wizard

Do wou wank text or a pickure on the bukbon?

If wou choose Text, you can bype the text ko displav, IF wou

choose Picture, you can click Browse to find a picture to display.

() Text: |Ke|uar| |

Pickure: Browse..,
) Skop Sign e

Shiow Al Fictures

Cancel ][ < Back Jl Mext = ] [ EinishM

Hasilnya :

EEl Form Buku Telepon : Form i
IEl-l-l-|-2-|-3-l-4-|-5-|-8-|-?-|-8-|-3-ﬁi
j # Form Header .
| || # Detail

= ||[Mama [reman |||Nama Tleman :

1 I L=l Hl.fhlamatI I I

= |N0 Telkepon ||IN0 Telelpon :

I i

3: { [rata Baru J“[ Simpan D ata H Keluar J]

__J # Form Footer
- | A,
>




7. Save Pekerjaan anda, kemudian Close jendela Design. Kemudian Klik 2x pada
Objects Form anda tadi

#& LATIHAN 1 : Database (Access 2000 file format)

Fopen B pesign Few | XK | 2o [

Ohbjects @ Create Form in Design view
] Tables E‘-:J Create Form by using wizard
@ Queries m
% Forms

Akan ditampilkan sebagai berikut :

EEl Form Buku Telepon

Mama Teman | |

Alarmat | |

Mo Telepon | |

I [rata Baru ] I Simpan Data l I K.eluar l

DEX |

M ama Teman iLuna |
Alarnat !J alan Buntu |
Mo Telepon i_1_1_'!_1 1111 |

[Data Baru ] | Simpan Data% I K.eluar ]

Record: E k| 1 E][E af 1

Setelah diisi tekan tombol Simpan Data



9. Cek pada tabel apakah data sudah tersimpan ????

Buka objects Table, dan klik 2x pada Tabel Buku Telepon

£% LATIHAN 1 : Database {Access 2000 file format)
0

e

Open b Design  Thew | X | 2o T |2
Chjects Create table in Design view
] Tables E_j Create table by using wizard

@ Queries @ Create table by entering data
= ] Tabel Buku Telepon
=3 Forms

Jika tidak ada kesalahan maka data akan tersimpan seperti berikut ini :

Mama Teman Alamat Mo Telepon
me Jalan Buntu 11111111

Demikian Latihan 1 ini dibuat, selalu mencoba dan belajar, semoga bermanfaat.



